Hpunaoxcenue Ne 1
K npukady MY II «/luneyknaccaxcupmpauc
om 8 anpeas 2015 2 Ne 457

KOJEKC 39TUKH U CIYXKEBHOI'O IIOBEAEHU
PABOTHUKOB MYHUIIUITAJIBHOI'O YHUTAPHOI'O IPEAIIPUATHA
«/IMTIIEHKNHU TACCAKNUPCKUU TPAHCITIOPT»

I. O0mue noxoKeHust

1.1 Hacrosumii Kogekc aTWKM M Ciy>KEOHOro MOBEJeHUs] paOOTHUKOB (jjanee —
Kopekc) MYII «JluneuknaccaxkuptpaHc» (nanee — Ilpenmnpusitue) OocHOBaH Ha
nonoxenusix Koncturyuuu Poccuiickoit @epnepauuu, PefiepanbHOro 3aKoHa oT 25
nekaopsa 2008 r. Ne 273-®3 «O npoTUBOAEHCTBUM KOPPYMUUW», A TaKXKe
yCTaHaBJIMBAKOLMX B OTHOLUEHUN PaObOTHUKOB [IpepnpusTus
OTrpaHUYEHUS ,3AMPETHI M O0SI3aHHOCTU MHBIX (PEEPAIbHBIX 3aKOHOB, HOPMATHUBHBIX
npaBoBbix akToB [Ipe3upenta Poccuiickonn  Pepepauyn, [IpaBurenbcTBa
Poccuiickoit ®epepaumy, Apyrux HOPMATUMBHBIX IPaBOBbIX aKTOB Poccuiickon
denepauuu, BHYTPEHHMX PEryJSITUBHBIX JOKyMeHTOB Ilpemnpusitusi, a Takxke
HAOOLIENPU3HAHHBIX HPABCTBEHHBIX MPUHIMIAX U HOPMAX POCCUICKOro OOIeCTBa
UTOCY/IapCTBa.

1.2. ITonoxxenus Kopekca pacipocTpaHstoTCs Ha BCE CTPYKTYPHbIE MOfIpa3/e/IeHUs
[Ipepnpusrus.

1.3. TI'paxpanun Poccuiickoit ®Pepepauyu, NOCTyNAwIIMA Ha paboTy B
[Tpepnpusitie, 06513aH 03HAKOMUTHCS C nosoxkeHusiMu Kopiekca u coOmroiaTh ux B
MPOLECCe CBOEN JIESITETLHOCTH.

1.4. Kaxppiia paboTHuk [Ipenqnpusitus 1OKEH NPpUHUMATh BCE HEOOXOIMMBIE MEPBI
st coOtofieHusl moJjioxkeHuii Hactosiero Kopekca, a Kaxjablil TpaskIlaHuH
Poccuiickoit ®epiepatiyu BripaBe 0xXXujiaTh OT pabOTHUKA Y UpEXK/ICHUS MOBE/ICHUsI B
OTHOLUEHMSIX C HUM B COOTBETCTBUM C MOJIOKEHUsIMU HacTosiero Kopekca.

1.5. Henrto Kopekca sBISETCS YCTAHOBJIEHWE ITUYECKUX HOPM M MPaBUII
CITy>KE€OHOTO TMOBEeHUsI PAOOTHUKOB JIJIsl JOCTOMHOTO BBIMOJHEHUSIMU MU CBOEH
npoheCCUOHATBHOM JIESITEIbHOCTH, & TAKXKE COMIEICTBAE YKPEIJICHUIO aBTOPUTETA
[TpepnpusTusi, obecnieyeHne eqUHbIX HOPM MOBEJIEHUS] pA0OTHUKOB.

1.6. Kopekc city>kuT 0CHOBOM /7151 (pOPMUPOBAHUS JTOJIXKHON MOpPAJI B KOJIIEKTUBE,
YBAXKUTEJILHOTO OTHOLLEHUS] K [IEATEIIbHOCTU YUpEXACHUsT B OOLIECTBEHHOM
CO3HAaHUM, A TAaKXKe CIOCOOCTBYET TMOBBILICHUIO OOILIECTBEHHOTO CO3HAHUS W
HPABCTBEHHOCTH PAa0OTHUKOB, UX CAMOKOHTPOJISI.

1.7. Kopekc npus3BaH NOBBICUTH 3(PPEKTUBHOCTH BbINOJHEHUS PAOOTHUKAMHU
[TpennpusiTisi CBOMX JOJKHOCTHBIX 00SI3aHHOCTE.

1.8. 3nanue u cobmopnenue padbotukom Ilpennpusarusi Kogekca sBnsieTcss ofHUM
U3 KpUTEpUEB OLEHKU KayecTBa ero Mpo)eCCUOHANLHON [IeATeIbHOCTU WU
CITyK€OHOTO MOBEJICHNS .

1.9. Hacrosmmit Kopekc mnopjiexxutr onyOJMKOBaHMIO HAa O(UIMAIBHOM CaiTe
[TpepnpusiTiisi B MIH(OPMaIMOHHO-TEIEKOMMYHUKAMOHHO ceTu IHTepHeT.



II. OcHOBHBIE MPUHLOMIIBI U TPaBWJIA CIYKE€OHOTO MOBeleHUs] PA0OTHMKOB
[pepnpusitus

2.1. Pabotnuku [Ipepnpusitusi, co3HaBasi OTBETCTBEHHOCTh MEPEJ roCyJapCTBOM,
0O0ILIECTBOM U rpaxkjlaHaMu,, 00sI3aHbI:

2.1.1. WCMOJHATH JOJKHOCTHbIE OOSI3aHHOCTU JOOPOCOBECTHO M HAa BbICOKOM
npoheCCUOHATBHOM YPOBHE;

2.1.2. coOmopaTh TpeOoBaHus 3akoHofaTenbcTBa Poccuiickoit depepauyu u
BHYTPEHHUX PETryJISITUBHbIX JOKYMeHTOB [Ipennpusitusi;

2.1.3. oCyLIECTBISITH CBOK J[IESITENIbHOCThL B TMpEJiesiax CBOMX MOJHOMOYMI U
nosHomounit [Ipennpustus;

2.1.4. npy UCTIOJIHEHUM IOJIKHOCTHBIX OOSI3aHHOCTEN HE OKa3bIBaTh MPEANOYTEHUS
KaKuM-JIM00 NpO(eCCUOHATILHBIM WIM COLMAIbHBIM TPYNIaM U yYPEXKJICHUSIM,
OpraHu3alysM, ObITb HE3aBUCUMbIMU OT BIIMSIHUAS OT/IEJIbHBIX JOJKHOCTHBIX JIUILL U
a/IMUHUCTPATUBHOTO [JABJICHUSI;

2.1.5. cobmonaTh COLMAIBHYIO CMPABEJIMBOCTb M PABHOMPABHO  PaCHpe/esisTh
couyalbHbIe PeCypchl C UEJbI0 PACIIMPEHUS] BHIOOpA W BO3MOXKHOCTEW MJISI BCEX
KOHTPareHTOB, B TOM YUCJIE, VISl HEUMYLUX, COUUATILHO YSA3BUMBIX U IPYTUX JIMII,
OKAa3aBIIKUXCS B TPYJHOW >KU3HEHHOW CUTYall|H;

2.1.6. uckmoyaThb [CWCTBUSI, CBSI3aHHbIE C BJUSHUEM KaKUX-JMOO JIMYHBIX,
UMYIIECTBEHHbIX  ((PMHAHCOBBIX) M  UMHBIX MHTEPECOB, MPEMSATCTBYIOLIMX
IOOPOCOBECTHOMY MCIOJHEHUIO JIOJIKHOCTHBIX OOSI3aHHOCTEN;

2.1.7. coOmopaTh MpU KUCMOJTHEHUU JTOJXKHOCTHBIX OOSI3aHHOCTEN YCTAHOBJICHHBIE
denepanbHbIMA  3aKOHAMW, HHBIMM ~ HOPMATMBHBIMU  [PAaBOBbIMM  aKTaMu
Poccuiickoit denepauuu u Y UpesKaeHrst OrpaHUYEHUs U 3alPEThI;

2.1.8. coOmofaTh HEUTPaAIbHOCTb, WCKIIOYAIOLIYI0 BO3MOXHOCTb BJIMSIHUSI Ha
CITY>KEOHYIO IESITEIbHOCTD PEeleHNIA MOJUTUYECKUX NapTHii, UHBIX

OOIIECTBEHHBIX OO BEMHEHMIT;

2.1.9. cobmopaTb HOpPMBI CIIy>KE€OHOM M NPO(PeCCUOHATBHON 3TUKU, IpaBUJIA
IEJIOBOT'O MOBEICHNUS U OOILEHNSI;

2.1.10. mnposiBIATH KOPPEKTHOCTb U BHUMATENLHOCTH K TpaxkjaHam U
NIOJIKHOCTHBIM JIMLIAM TIPU CJTY>KEOHbIX KOHTAKTaxX C HUMU; MPUHUMATL MEPhI MO
HEJIONYILEeHUIO JTF0O0 BO3MOKHOCTH BO3HUKHOBEHUSI KOH(JIMKTA NUHTEPECOB;
2.1.11. He ponyckaTh KOPPYMLMOHHOTO MOBEJIEHUSI, B TOM UYUCJIE BO3JEPKUBATHCS
OT TOBEJIEHUsI, KOTOPOE MOXKET BOCHPUHMUMATBLCS OKPYXKAIOIUMU KakK oOeljaHue
WU TIPeJIOKEHUE Jauu B3SITKM JIMOO KaK COrjlacue NPHMHSTH B3ATKY, WM Kak
npochbOba (HamMeK) O fade B3SITKU, a Tak>Ke MPOTUBOJICMCTBOBATL JIOObIM
MPOSIBJICHUSIM KOPPYILMK U TPOYUM 3JI0YMOTPEOICHUSIM B Y UPEK/ICHUMU;

2.1.12. yBegomJisATb AOJKHOCTHOEe Jmuo IIpeampusitus no npodUiIakTHKE
KOPPYNUUOHHBIX W WHBIX MPAaBOHAPYUIEHWIl, OpraHbl MPOKYypaTypbl W WHbIE
denepanbHble rOCY/IApCTBEHHbIE OpraHbl 000 BCEX CJlyyasix OOpallleHusi K HUM
Kakux-JIM0O JMI, B UEJSX CKJIOHEHUSI K COBEPIICHUIO KOPPYMUMOHHBIX
MPAaBOHAPYILICHUI;

2.1.13. He3aMeIIMTENIbHO YBEOMIISITh CBOETO HEMOCPEICTBEHHOTO PYKOBOAUTES,
a Takxke AoJKHOCcTHOoe ynio [IpeanpusaTust no npoduiakTUKe KOPPYNUMOHHBIX U
VHBIX MPAaBOHAPYILIEHUI O CTaBUIMX U3BECTHbIMU (pakTaxX KOH(IMKTA UHTEPECOB U
KOPPYNUUOHHBIX TposBieHuit B [lpeanpusitu, oOCTOSTENbLCTBAX U JIEUCTBUSX
(6e3neiicTBuM) pabOTHUKOB I[lpefnpusiTuss U TPETbUX JIHL, MOCIY>KUBIIMX WJIIU
COCOOHBIX MOCITY>XKUTh MPUYMHAMU BO3HUKHOBEHUs1 Ha [Ipepnpustun KoHpauKTa
VHTEPECOB W/WIW KOPPYNUMOHHBIX TMpOSIBJICHUN, a Takxke O MNPUYMHEHUU
(Bo3MOxHOM npuunHenun) Bpena [IpennpusTuto;

2.1.14. [oBOOUTH [0 CBEJAEHUS HEMOCPEJCTBEHHOIO WJM  BbILIECTOSIIETO
PYKOBOAUTENSE UH(POPMALIAIO O TOM, YTO KAaKOE-JIMOO JIMLO MPEaraeT paboOTHUKY
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11PCH11P1/17111/171 bUDCHLLll/llD nvsanvnmnbpivi, HCIIPCIDUIVICPHDII/I yijivi llPUll/lDUPC"laLIJ,I/U(l
TpeOOBaHUSIM K CIIy>KEOHOMY MOBEJEHUIO MNOCTYNMOK WM KaKUM-JTMOO WHBIM
00pa3oM HapyILIUTh 3aKOHOfaTenbcTBO Poccuiickoit denepauy v HACTOSIIUN
Kopnekc, o J00bIX CTaBIIMX U3BECTHBIX (paKTaxX B OTHOILIEHUU COBEPIICHHBIX OO0
FOTOBSIIIMXCSI MPABOHAPYIUEHWI CO CTOPOHBI APYrux padoTHUKOB IIpennpusitrst
(ecin umerolasicss UHGOpMaLUs He TpeOyeT yBEJOMIIEHUSI COOTBETCTBYIOLIETO
PYKOBOAUTEJSI coryiacHo nofnyHkTam 2.1.13. u 2.1.14. Hactosimiero ad3ana);
2.1.15. He pa3riaiiaTh U HE WCMOJL30BaTh HEHAJIEXKAIUM OOpa3oM CBEJEHUS,
OTHECEHHbIE  3aKOHOAATENbLCTBOM  Poccuiickonn  depepaumn K CBEJICHUIM
KOH(UJIEHUMATLHOTO  XapakTepa U CIyXeOHyr uHgopmauuio  (CBeJieHust
OrPAaHMYEHHOI0 PACPOCTPAHEHMS), & TAKXKE MHBIE CBEJIEHUS, CTABLUIME U3BECTHBIMU
B CBSI3U C MCIIOJITHEHUEM TPY/OBBIX OO0SI3aHHOCTEN;

2.1.16. He monmyckaThb OKa3aHWs BO3JICHCTBUSI HA CBOMX KOJIJIET B LIEJISIX MPUHSITUS
MPOTUBO3aKOHHOTO U (MJI1) HEOOOCHOBAHHOTO PELIEHUST;

2.1.17. Bo37iepKUBATHCSI OT MOBEACHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHUE B
NOOPOCOBECTHOM MWCIOJHEHUM TPY/IOBbIX OOS3aHHOCTENM, a TakXKe u30eraThb
KOH(JIMKTHBIX CUTYaLMi, CIOCOOHBIX HAHECTU YLIEPO penyTauuu UIA aBTOPUTETY
pabotHukos [Ipennpustus u/unm [Ipepnpusituio;

2.1.18. He pgonyckaTh MPOSIBAEHUI (POpMAIM3Ma, BLICOKOMEPUS, HEYBaXKUTEIBHOTO
OTHOLUEHWS K 3aKOHHbIM NpOocb0aM M TpeOOBaHMSAM TPaXKJaH B CBA3M C
VICTIOJIHEHUEM TPYOBbIX O0SI3aHHOCTEN;

2.1.19. Bo3aepxkuBaThCs OT MyOJNYHBIX BbICKA3bIBAHU, CY>K/ICHUI Y OLIEHOK B
otHoweHun [IpennpusTust, ecny 3TO He BXOAUT B 00S13aHHOCTU paOOTHHKA;

2.1.20. coOmogaTh KOH(MUAEHUMATBLHOCTh MH(pOpPMAUMM O KOHTpPareHre,
KacCaroUENCsl yCJIOBUI €ro >KU3HENESTEIbHOCTH, JIMYHBIX KAyeCTB M MPOOJIEM,
NPUHUMATH MEPbI IJIs €€ 00eCTeUeHUS;

2.1.21. He wuCHOJIB30BATH CIY>XXEOHOE TMOJIOXKEHUE sl OKa3aHWsSl BJMSHUSI Ha
NIESITENbHOCTh FOCYAPCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CAMOYIMPABJICHMUS,
OpraHu3auuii, TOJIKHOCTHBIX JIAL, TOCYJAPCTBEHHbIX U MYHULIMIAIBHBIX CITY3KAILUX
NpU pELIEHUM BOMPOCOB JIMYHOT'O XapaKTepa;

2.1.22. yBaXuUTEJbHO OTHOCUTBCS K JIESITEJLHOCTH TNPEACTaBUTENCH CpECTB
MaccoBoii nH(opMaluu Mo MHGOPMUPOBAHUIO 001LIECTBA O paboTe Y UpesKaeHus, a
TAK>Ke OKa3bIBATh COICVICTBUE B MOJYUYEHUH TOCTOBEPHON MH(OpPMalUK B
YCTAHOBJIEHHOM MOPSIJIKE;
2.1.23. NOCTOSIHHO CTPEMUTHCS K OOECNEYEHUI0 KaK MOXKHO Oosiee 3(h(PeKTUBHOIO
Y 9KOHOMHOI'O pacnopsiKeHHsl (PUHAHCOBBIMM CPEACTBAMHU, MHBIM HMMYLIECTBOM,
MaTepuaIbHO-TEXHUYECKUMU U Ipyrumu pecypcamu [Ipennpusitusi;
2.1.24. He wucnonb3oBaTh uMyllecTBO I[IpegnpusTus B LEJsIX, HE CBSI3aHHBIX C
VICTIOJIHEHHEM TPY/IOBBIX OOSI3aHHOCTEN, 4 TAKXKE HE MEPElaBaTh €ro B TAKUX LENSIX
VIHBIM JIMLIAM;
2.1.25. cobmogaTh NPUHLUMIBI W TpeOOBaHWs, YCTAHOBJICHHblE PDenepabHbIM
3akoHOM OT 5 ampens 2013 r. Ne 44-®3 «O KOHTpakTHON cucteme B cdepe
3aKyNnoOK TOBAapoOB, padOT, YCAyr st oO0ecrnevyeHusi TOCY[JapCTBEHHbIX U
MYHUIMNANbHBIX HYX[» M W3JaHHblE B COOTBETCTBUM C HUM BHYTpPEHHUE
perynsTuBHble [AOKYyMeHTbl [lpennpusitusi, He co3faBaTh CBOMMHU JIEHCTBUSIMU
HEOOOCHOBAaHHbIE MPEUMYILECTBA |15l KAKUX-JIMOO YYACTHUKOB 3aKYIOK.
2.2. Pabotnuk ITpennpusitusi, HaieIeHHbI OPraHU3alMOHHO -PacOPSAUTEIbHBIMU
MOJHOMOYMSIMM 10 OTHOUIEHUIO K JIpyruM paboTtHukam [lpennpusitusi, [OKeH
ObITb 11 HUX O0pa3uoM npodeccruoHanu3Ma, O0e3ynpevyHol penyTauuu, CBOUM
JUYHBbIM TIOBEICHMEM TMOflaBaTh MpPUMEpP YECTHOCTH, OECNpPUCTPACTHOCTU U
CIPaBeJIMBOCTH.
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2.5. PADOTHHUK 1 IpENpUSsITUS, HAJIEJICHHbIM OPraHU3alMOHHO -PaCHOPSIUTEIbHBIMUA
MOJIHOMOYMSIMU 110 OTHOLIEHHUIO K JIpyruM padoTHUKaM [Ipepnpustus:

2.3.1. nmpuHAMaeT Mephl MO MPEOTBPALICHUIO U YPETyJIUPOBAHUIO B KOJUIEKTHBE
KOH()JIMKTA WHTEPECOB, MO NPEAYNPEXICHUIO KOPPYNLMHU, BKIIOYAs MEpPbI MO
NPEJOTBPALLEHUIO KOPPYMUUOHHO-OMACHOTO TIOBECHNS;

2.3.2. COpEVCTBYET YCTAHOBJICHUIO U MOJJIEP>XKAHUIO B KOJUJIEKTUBE 3[I0POBOTO
MOPATBHO-TICUXOJIOTMYECKOr0 KIIMMAaTa;

2.3.3. npu ompepeneHnd 00beEMa M XapakTepa Nopyvyaemor ApyruM pabOTHUKAM
[TpepnpusaTsi paboTbl PYKOBOACTBYETCS MNPUHUMIIAMUA CIPABEJIMBOCTU, YYeTa
JIMYHBIX U JIEJIOBBIX Ka4€CTB, KBAIM(PUKALMN U OMbITA NOYMHEHHBIX

234. He [onycKaeT MO OTHOLICHUIO K TOJYUHEHHbIM  paOOTHUKAM
HEOOOCHOBAHHBIX MPETEH3UI, & TAK>KE (PaKTOB rPyOOCTU U OECTAKTHOCTH;

2.3.5. nposBaseT 3a00Ty O MOJYMHEHHBbIX, BHUKAET B UX MPOOJIEMbl U HYXIbI,
COACHCTBYET MPUHATUIO 3aKOHHBIX M OOOCHOBAHHBIX PELICHUI, CIMOCOOCTBYET
npoeCCUOHATILHOMY U JIOJIKHOCTHOMY POCTY paOOTHUKOB;

2.3.6. oKa3bIBaeT TMOMJIEP>KKY M MOMOIIb MOJIO[bIM CHEelUaTucTaM (C OMNbITOM
paboThl 10 3 JIeT) B NPUOOPETEHUN NMPO(PeCCUOHAIbHBIX HABBIKOB;

2.4. Pabotnuku [Ipennpusitvsi, HaJIeJIEHHbIE OPraHU3AUUOHHO-PACTOPSAUTEbHBIMU
MOJIHOMOYMSIMU IO OTHOLLEHUIO K JIPYTMM paOOTHHUKAM, HECYT OTBETCTBEHHOCTbH B
COOTBETCTBMM C 3aKOHOAATENBLCTBOM Poccuiickoit ®enepayym 3a AEHCTBUS WIH
0e3/1efICTBHAS TOYMHEHHBIX COTPYJHMKOB, HapyLIalOUMX MPUHLUUIBI 3TUKUA U
NPaBUJIA CITY>KEOHOr0 MOBEJEHMS, ECJIM OHU HE NMPUHSIIA MEP, YTOObI HE JJOIYCTUTD
TaKUX JSUCTBUI UJIN Oe3[eICTBHIA.

II1. ITuka noBeneHus paooTHukos IlpeqnpusTus

3.1. Pabornuku Ilpennpusituss B  CBO€Wl  JIEATENBHOCTA  UCXOAIT U3
KOHCTUTYUMOHHBIX TOJIOXEHUI O TOM, YTO YEJOBEK, €ro IMnpaBa U CBOOO[bI
SIBJISIFOTCSl  BBICIIE ULEHHOCTBbIO, W KaXJbld TpaKJaHWH HWMEET IMpaBO Ha
HENMPUKOCHOBEHHOCTh YAaCTHOW JKW3HU, JIMYHYIO M CEMENHYI0 TailHy, 3alUThbl
YECTH, JOCTOMHCTBA, CBOETO I0OPOro UMEHH.

3.2. Paborauku [Ipennpusitus:

3.2.1. 06s13aHbI COOOATH OOLIENPUHSITHIE STUUYECKKEe HOPMbI 1 MPaBUJia [eJ0BOrO
NOBEJEHNsI,  ObITb  BEXJMBbIMU,  JOOpPOXKEIATEIbHbIMUA,  KOPPEKTHBIMU,
NPUHUUIMUAAIbHBIMUA, BHUMATEJIbHBIMU, TIPOSIBIISITh TEPIUMOCTb U HEMPEAB3SITOCTD B
OOLIEHNH C TPAXKJAaHAMK U KOJIJIEraMy, pPaOOTHUKAMU JIPYTrUX OpraHu3alui;

3.2.2. npu3BaHbl CHOCOOCTBOBATH CBOMM IMOBEJIEHUEM YCTAHOBJIEHUIO B KOJUIEKTUBE
IEJIOBbIX B3aUMOOTHOILICHUI, OTHOLICHWI TNAapTHEPCTBA, B3AaUMOYBAXKEHHS W
B3aMMOIIOMOLLM, KOHCTPYKTUBHOI'O COTPY/THUYECTBA [PYT C IPYTOM.

3.2.3. NOJKHBI MPOSIBIATh YBAXKEHUE K OObIYAsIM M TPaiuuusiM HapoaoB Poccun u
NIPYTUX TOCYAApCTB, YYUTBHIBATH KYJbTYPHbIE W HMHbIE OCOOCHHOCTU Pa3jIMYHBIX
THUYECKUX, COUMANIbHBIX TPYI ¥ KOH(ECCHIA;

3.2.4. 00s13aHbl CTPEMUTHCS B JIFOOOW CUTyalMM COXPAHSITH JIMYHOE [OCTOMHCTBO,
ObITb 00pa3LOM MOBEICHUSI, JOOPOMOPSJOYHOCTY M YECTHOCTM BO BCeX cdepax
00IIeCTBEHHO! KI3HM,

3.2.5. MOmKHbI M30eratb JUYHbIX U (PUHAHCOBBIX CBS3€M, CIIOCOOHBIX HAHECTU
ylep0 UX YeCTH U IOCTOMHCTBY, penyTauuu [Ipennpusrus;

3.2.6. He ONyCKaThb MPUHSITUS MULLY, KYPEHUSI BO BPEMSI CIIY>KEOHbIX COBELAHUM,
Oecef1, THOrO CITY>KeO0HOro OOLLIEHUS C TPaXKIaHAMU.

Kputuka mmeronmxcss HEJOCTaTKOB B padOTe€ CO CTOPOHbI PYKOBOAUTENS WM
KOJUIeT JIOJKHA ObITh OOBEKTUBHOW, B3BELIEHHOW, NPUHLMIUAILHON U C
NOHMMAHUEM TNPUHUMATBCA TeM padboTHMKOM IIpeampusitus, K KOTOPOMYy OHa
oOpailieHa.

33. Ilpm wucnogHeHUM TPYAOBbIX oOsg3aHHOCTE padoTHuku [lpennpusitus
BO3/IEP>XKUBAIOTCS:



33.1. or mo60oro BHUja BbICKA3bIBAHWUI W JIEUCTBUN JUCKPUMHHALIMOHHOTO
XapakTepa MO TNpuU3HAKaM ToJia, BO3pacTa, pachbl, HAIMOHAJIBLHOCTU, SI3bIKa,
rpakIaHCTBA, COUMAIILHOTO, UMYIIECTBEHHOT'O WJIA CEMENHOTO MOJIOKEHUST, UCXOIs
Y3 TOJIMTUYECKUX WU PEJIUTMO3HbIX MPEANOYTEHUI, pofia 3aHATUM U WHbIX
AMEIOLLIUXCS Pa3INIni;

3.3.2. or rpy0ocTH, MpOSIBJICHUN MPEHEOPEKUTENHHOIO TOHA, 3aHOCUUBOCTH,
NPeAB3SIThIX  3aMeuyaHWid, TPEbSIBICHUS HENMPaBOMEPHbIX, HE3aCTYy>KEHHBIX
OOBUHEHNII,

3.3.3. OT yrpo3, OCKOpOWTENbHbIX BbIPA)KCHUI WM PEIUVIMK, JCHCTBUR, OT
HEHOPMATUBHOM JIGKCUKM, TPENSTCTBYIOIIMX HOPMAJbHOMY OOILEHUIO  WJIN
MPOBOLMPYIOILIUX MPOTUBOINPABHOE MOBEJICHME .

3.4. PabotHuku [Tpepnpusitust JOMKHBI ObITH BEXKJIMBBLIMU, JOOPOKENATEIbHBIMU,
KOPPEKTHbIMU, BHUMATEJIbHLIMU M TPOSIBISTH TOJEPAHTHOCTH B OOILIEHUM C
rpaxjaHaMK 1 KOJIJIEraMu.

3.5. He pomyckaetcsi o6CcykjeHre pabOTHUKAMU HEIOCTATKOB W JIMYHOU >KW3HU
CBOMX KOJIJIET.

3.6. [ToBepieHre pabOTHKMKA BCeryla U MpU JHOObIX 0OCTOSITELCTBAX JIOXKHO OBbITh
0e3ynpeyHbIM, COOTBETCTBOBATb BBLICOKMM CTaHjapTaM MpodeccuoHaInu3Ma u
HPABCTBEHHO-3TUYECKUM MNpUHUUNAaM. HHUUYTO He JOJKHO NOpOYMTH [IEJIOBYIO
penyTalyo U aBTOPUTET PaOOTHHUKA.

3.7. PaGOTHUKY NpPENUCHIBAETCS: MOCTOSIHHO KOHTPOJIMPOBATh CBOE MOBEJECHMUE,
YYBCTBA U 3MOLMU, HE TIO3BOJISISI JIMYHBIM CUMITATUSIM UJTM aHTUMATKUSIM, HETTPUSI3HU,
HACTPOCHUIO WM PYKECKUM UYYBCTBAM BJIUSITH HA CJIY>KEOHbIE pPELIeHUsI, YMETh
NpeBUETh TMOCJEICTBUSI CBOMX JEHCTBUN M pelleHuil; oOpalaTbCs OUHAKOBO
KOPPEKTHO C KOJUIEraMHu, PYKOBOJCTBOM HE3aBUCUMO OT HUX CIIyKe€OHOro WJu
COLMAJIbHOT'O TIOJIOXKEHUSI.

3.8. B npouecce TeneOHHOro OOILIEHUSI JOJIKHbI ObITh COOJIIO[IEHbI CIEAYIOLIE
npaBua:

- Ha BXOJSllM€ 3BOHKU CJIe[lyeT OTBeYaThb KaK MOXHO ObICTpee, Mpu OTBETe
Ha3bIBaTb CBOE MMSI;

- Mpu 3BOHKE B mnoppasfeneHus: [Ipeanpusitus paOGOTHUKY HEOOXOAMMO Ha3BaTh
CBOE WUMSI M [IOJDKHOCTb (MO0 HaWMEHOBAaHME TMOfipa3fjesieHus1), a TaK>Ke
MOUHTEPECOBATHLCS, MOXKET JId COOECEIHUK B [IaHHbI MOMEHT Y/IeJIUTh BpeMsi
pasrosopy;

- MIPU 3BOHKE B JIPyrMe€ OpraHu3alyyd HEoOXOMMO Ha3BaTh CBOIO (DAMUJIMIO U UMS,
NIOJIKHOCTh, 03BYUUTh Ha3BaHue [Ipeqnpusitusi, COpOCUTh, YIOOHO JId COOECETHUKY
pasroBapuBaTh B [JaHHbIA MOMEHT;

- 3aKaHYMBATh Pa3roBOp, KaK MPABUIIO, I0JI>KEH MO3BOHMUBIIIMI;

- €CJI1 BOMpPOC, MO KOTOpoMy PabOTHHKY HEOOXOAUMO CBSI3aThCs C KOJIJIEraMu UJu
BHEIIHUMU  TPEJCTABUTEISIMA HE SIBJIIETCS CPOYHBbIM, CJIElyeT OT/aBaTh
MpeINOYTEHUE CBSI3U MO JIEKTPOHHOI nouTe. Eciu ke Bonpoc SBSIETCS CPOYHbIM,
OJTHAKO IMpU 3TOM HEOOXOMMO [IOHECTU [I0 cobecelHuKa OOJbIION O00beM
vHopMauuu, TO TeJe(OHHBbIM 3BOHOK JOJKEH ObITh MPEABAPEH 3JEKTPOHHbIM
COOOILIEHUEM,, COJIEP>KAILMM 3Ty MH(OPMALIMIO B HEOOXOIMMOM OObEME;

- o0cyxXJieHue C KOJIJIeraMd JIMYHbIX BOMPOCOB, pelleHHe JIMYHbIX MpoOseM, a
TaK>Ke JIMYHbIE Pa3roBOphbl MO TeneoHy B pabouee BpeMsi PACLEHUBAIOTCS KakK
HeperjaMeHTUPOBaHHbIE NEPEPbIBHI.

3.9. Ilpyu BO3HMKHOBEHMM KOH(QIIMKTHOW CHUTyalud MEXJy MOApA3/EICHUIMH,
NPUOPUTETHLIM HAIpaBJICHUEM pelleHrsT KOH(IIMKTA SIBJISIETCS Y4YeT WMHTEPECOB
[IpennpusiTust B LeJioM.

3.10. Buemnuii By, pabotHukoB [IpeanpusiTusi mpy MCMOJHEHUU VMU TPYAOBBIX
00s13aHHOCTE, B 3aBUCMMOCTM OT YCJIOBUH UX MWCIOJIHEHUSI, JIOJKEeH
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Cl11OCOULVLCTBUBA LD YBAKMN1CIIbHUMY U1THULICHWNID l'paxxjad K L1PCTALPYATNIO,
COOTBETCTBOBATh OOILENPUHSATOMY JIEJIOBOMY CTWIKO, KOTOPbIA OTJUYAIOT
0(pUIMATILHOCTb, CIEP>KAHHOCTh, TPAJMUUOHHOCTb, AKKYpPaTHOCTb. PaOoTHUKHU
[Ipenqnpusitust  COOMIOAIOT  Pa3yMHYK)  J[OCTATOYHOCTb B  HCIOJB30BaHUM
KOCMETHUKU, FOBEJIMPHBIX U3/ICJNI U UHBIX YKPAILICHUA.

IV. 3aknouuTtenbHble MOJI0KEHHUS

4.1. Ecnm y pa6otHuka IlpennpusTusi BO3HMKAIOT 3aTPYAHEHUSI B OTHOLLEHUM
NOHUMaHUsl b0 npuMeHeHusi nojoxenuil Kopekca, oH BrpaBe 0OpaTUTLCS 3a
KOHCYJIbTalMel (pa3bsiCHEHUSIMUA) K CBOEMY HETOCPEICTBEHHOMY PYKOBOJUTEIIO, A
TakXe K JJOJKHOCTHOMY Jiniy [Ipeanpusitis no npoguinakTuke KOppyNnuuMOHHbIX U
VHBIX TPABOHAPYLLICHUN.

4.2. PykoBoguTenu Bcex ypoBHEH HEe MMEIOT MpaBa CKPbIBATh OT BBILLIECTOSIIETO
PYKOBOJICTBA  (paKThl HEHA/JIEXKAILEro MCIOJHEHUs UX TMOJYMHEHHbIMUA —
paboTHukamu [Tpegnpusitust Tpy10BbIX OOSI3aHHOCTENA.

4.3. PykoBomurenn Bcex ypoBHei IIpeampusitusi He [OMKHBI JOMYCKaThb
npeciefnoBanue pabotTHUkoB [IpeanpusiTusi 3a yBeiomiieHre UM UHpOPMUPOBaHKE
COOTBETCTBYIOLLIETO PYKOBOAUTEJS, MpelycMOTpeHHoe HactosiuMm Kopekcom. B
TO e BpeMsl HEOOXO/IUMO MPeCceKaTh JH0ObIE NOMBITKM PACTIPOCTPAHEHUS 3aBEIOMO
JIO>KHOH MH(pOpMalMK, HEMPOBEPEHHBIX WJIM HEMOATBEPXKAEHHBIX (PAKTOB C LIEJIBIO
ONnopoYnTh paboTHUKa [TpeanpusiTisi, He3aBUCUMO OT €ro AOKHOCTH.

4.4. Ha pa6ornuka IIpeanpusatusi He MOXET ObIThb HAJIOXKEHO IUCLUUIIIIMHAPHOE
B3bICKaHME 3a MpejiocTaBleHrue MHgopMauu o HapylueHun Kopekca, 3a KpUTUKY
PYKOBOJUTENSI WM KOJUIET MO0 OOCTOSITENLCTBAM, MPENYCMOTPEHHBIM HACTOSIIUM
Kopekcom.

V. OTBeTcTBeHHOCTH padoTHHKA IIpennpusiTus 3a Hapymenue Kopaekca

5.1. Hecobmonenne Kopekca MOXKET MPUBECTH K JAUCUUIUIMHAPHBIM CAHKUUSIM —
BIUIOTb [0 YBOJIHEHWSI - B COOTBETCTBMU C J[ICWCTBYIOUIMM TPY/OBBIM
3aKOHO/IATENbCTBOM P® 1 TOKaIbHBIMA HOPMATUBHBIMUA AKTaAMU.

5.2. B cayyasix, NpeqyCMOTPEHHbIX (efepaibHbIMU 3aKOHAMH, HapylLUeHKe
nosioxkennit Kopjekca BiaeyeT mnpumeHeHue K paboTHuMKY Ilpeampusitus wmep
FOPUIMYECKON OTBETCTBEHHOCTH.



